
UQ Domestic Travel bookings
The Easy Way!

GO TO FINANCE OFFICER  
FOR PURCHASE ORDER, 

CREDIT CARD OR TRAVEL CARD

TRAVEL

CALL / EMAIL  
CAMPUS TRAVEL 

TO BOOK

SEND INVOICES  
TO FINANCE OFFICER

RECEIVE ITINERARY 
& INVOICE

RECONCILE TRANSACTIONS

BOOK VIA 

CONSULTANT

RECEIVE ITINERARY 
INSTANTLY

CLAIM TRAVEL 
ALLOWANCE VIA EXPENSE 

MANAGEMENT SYSTEM  
(Promaster)

TRAVEL

BOOK YOUR TRAVEL  
VIA THE UQ ONLINE 

BOOKING TOOL  

ONLINE OFFLINE

TRAVELLER NEEDS TO 
TRAVEL

GET EMAIL APPROVAL  
FROM SUPERVISOR  

(NO QUOTE REQUIRED)

For more information please visit the UQ Travel website travel.uq.edu.au

http://travel.uq.edu.au/



